
Configuring E-Mail in Android Phones – Gmail App 
Most users of Android phones may already be using Gmail app to check their Google email address. The app 

will allow you to add a non-Gmail email address for extra convenience. 

1. In the Gmail app, tap on the circle icon on the top right to bring up a list of accounts. From here, Add 

another account 

   

2. Select Other. Enter your email address and then tap MANUAL SETUP 

  

 

  



3. Select Personal (POP3) or Personal (IMAP) and then enter your password. IMAP accounts are more 

suitable for mobile devices as emails are synced to the server, and recommended for a 

phone/portable device. Then hit NEXT. 

  

4. Ensure the following settings are correct (see the example screenshots). 

Make sure that Require sign-in is turned on in the Outgoing server settings. 

 

Username: Your email address. This should be filled in automatically. 

Password: Your email password. This should also be filled in automatically. 

Server: mail.hostaway.net.au 
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5. Tap NEXT and choose your preferences for email delivery. Then enter a Account name (to discern from 

other accounts on your phone) and a name. This name will show as the sender name when you send 

an email from your phone. 

 

  
 

You can switch between your email accounts by tapping on the same circle icon in the first step. 

 

If you need any assistance during any part of the setup, please don’t hesitate to give us a call. 

 

 


